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Inventory Control/Data Clerk

Job Description

· Ability to manage several thousand SKU’s in multiple warehouse locations
· Run a series of inventory reports on daily, weekly, or monthly basis and perform detailed analysis of item performance.
· Identify high and low volume inventory turn items and assist in developing actions to meet inventory targets. 
· Perform inventory adjustments
· Verify and correct SKU’s 
· Investigate all inventory errors and report them to the warehouse and or inventory supervisor
· Cross training in other warehouse functions will be required
· Upload pictures and inventory counts into our web based system (Netsuite)
· Coordinates the flow of materials from one site to another
· Traces history of items
· Studies and standardizes procedures to move and control inventory counts
· Processes documents to update and maintain files and records.


Job Requirements

· Data entry for growing fast paced company 
· Must have excel skills, spreadsheet experience and ready to work
· This is not a training as you go job!
· Must be able to work after school and possibly Saturdays if needed
· Able to learn and understand general warehouse operations
· Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals
· Ability to write routine reports and correspondence
· Effective communicator with strong interpersonal skills
· Must have excellent computer skills
· Must have 3-5 Years of proven inventory control experience 
· Organized and focused
· Sense of urgency to meet important deadlines
· Excellent time management, written and verbal skills
· Strong leadership skills
· Independent, and a high achiever 
· Motivated and a Team player
· Focused on results
· Problem solving skills
· Trustworthy and responsible 
· Must present a professional image in both appearance and communication skills
· No criminal backgrounds
· Must be able to pass a drug test
· Must have a car for transportation to get to and from work on a daily basis
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image1.jpeg
Uy
%





AMC Liquidators is one of the country's premier commercial and residential 


furniture liquidators 


–


 


and the only one to specialize in both. AMC 


continually acquires fine furnishings and room décor from 4 &


 


5 star hotels, 


as well as excess inventories and closeouts of new fine furnishings from 


interior decorators and manufacturers. We offer these distinguished furnishings to the 


public and to businesses at reasonable prices. In addition, we offer on


-


site fur


niture 


restoration and repair services for all types of hotel and restaurant furniture, paneling & 


woodwork, molding, cabinetry, and any other surfaces that need attention. 


 


 


Inventory Control/Data Clerk


 


 


Job Description


 


 


·


 


Ability to m


anag


e


 


several thousand


 


SKU’s in multiple warehouse locations


 


·


 


Run a series of inventory reports on daily, weekly, or monthly basis and perform 


detailed analysis of item performance.


 


·


 


Identify high and low volume inventory turn items and assist in developing 


actions to meet invent


ory targets. 


 


·


 


Perform inventory adjustments


 


·


 


Verify and correct SKU


’s


 


 


·


 


Investigate all inventory errors and report them to the warehouse


 


and or 


inventory


 


supervisor


 


·


 


Cross training in other warehouse functions will be required


 


·


 


Upload pictures and inventory 


counts into our web based system (Netsuite)


 


·


 


Coordinates the flow of materials from one site to another


 


·


 


Traces history of items


 


·


 


Studies and standardizes procedures to move and control inventory counts


 


·


 


Processes documents to update and maintain files and rec


ords.


 


 


 


Job Requirements


 


 


·


 


Data entry for growing fast paced company 


 


·


 


Must have excel skills, spreadsheet experience and rea


dy to work


 


·


 


This is not 


a 


training


 


as you go job!


 


·


 


Must be able to work after school and possibly 


S


aturdays 


if needed


 


·


 


Able to learn and understand general warehouse operations


 


·


 


Ability to read and interpret documents such as safety rules, operating and 


maintenance instructions, and procedure manuals


 


·


 


Ability to write routine reports and 


correspondence


 


·


 


Effective communicator with strong interpersonal skills


 


·


 


Must have excellent computer skills


 


·


 


Must have 3


-


5 Years of proven inventory control experience 


 


·


 


Organized and focused


 


·


 


Sense of urgency to meet important deadlines


 




AMC Liquidators is one of the country's premier commercial and residential  furniture liquidators  –   and the only one to specialize in both. AMC  continually acquires fine furnishings and room décor from 4 &   5 star hotels,  as well as excess inventories and closeouts of new fine furnishings from  interior decorators and manufacturers. We offer these distinguished furnishings to the  public and to businesses at reasonable prices. In addition, we offer on - site fur niture  restoration and repair services for all types of hotel and restaurant furniture, paneling &  woodwork, molding, cabinetry, and any other surfaces that need attention.      Inventory Control/Data Clerk     Job Description        Ability to m anag e   several thousand   SKU’s in multiple warehouse locations      Run a series of inventory reports on daily, weekly, or monthly basis and perform  detailed analysis of item performance.      Identify high and low volume inventory turn items and assist in developing  actions to meet invent ory targets.       Perform inventory adjustments      Verify and correct SKU ’s        Investigate all inventory errors and report them to the warehouse   and or  inventory   supervisor      Cross training in other warehouse functions will be required      Upload pictures and inventory  counts into our web based system (Netsuite)      Coordinates the flow of materials from one site to another      Traces history of items      Studies and standardizes procedures to move and control inventory counts      Processes documents to update and maintain files and rec ords.       Job Requirements        Data entry for growing fast paced company       Must have excel skills, spreadsheet experience and rea dy to work      This is not  a  training   as you go job!      Must be able to work after school and possibly  S aturdays  if needed      Able to learn and understand general warehouse operations      Ability to read and interpret documents such as safety rules, operating and  maintenance instructions, and procedure manuals      Ability to write routine reports and  correspondence      Effective communicator with strong interpersonal skills      Must have excellent computer skills      Must have 3 - 5 Years of proven inventory control experience       Organized and focused      Sense of urgency to meet important deadlines  

